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Introduction
In the event that you are selected for the 2008 NCAA Division III Men’s and Women’s Cross Country Championships this participant manual will be helpful as a guide to the policies and procedures governing the administration and conduct of this championships event.  Further, this official participant manual will provide specific information on hotel arrangements, travel, tickets and a schedule of events at the championships site.  This annual championships event occurs November 22 at L.S. Ayres Athletic Fields on the campus of Hanover College.  

Similar to your team, we understand that thorough preparation is the key to success.  That is why we are most excited about the upcoming championships.  Good luck!

Championships History
	Men’s History
	Women’s History

	1993
	North Central College
	1993
	State University College at Cortland

	1994
	Williams College
	1994
	State University College at Cortland

	1995
	Williams College
	1995
	State University College at Cortland

	1996
	University of Wisconsin, La Crosse
	1996
	University of Wisconsin, Oshkosh

	1997
	North Central College
	1997
	State University College at Cortland

	1998
	North Central College
	1998
	Calvin College

	1999
	North Central College
	1999
	Calvin College

	2000
	Calvin College
	2000
	Middlebury College

	2001
	University of Wisconsin, La Crosse
	2001
	Middlebury College

	2002
	University of Wisconsin, Oshkosh
	2002
	Williams College

	2003
	Calvin College
	2003
	Middlebury College

	2004
	Calvin College
	2004
	Williams College

	2005
	University of Wisconsin, La Crosse
	2005
	State University College at Geneseo

	2006
	Calvin College
	2006
	Middlebury College

	2007
	New York University
	2007
	Amherst College
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Meet Personnel

	Title
	Name
	Phone Number 

	Meet Director
	Josh Payne
Head Cross Country Coach

payne@hanover.edu 
	WORK:812/866-7383
CELL:812/292-4580
HOME:812/866-4784
FAX: 812/866-6818

	NCAA Division III Men’s and Women’s Track and Field Chair
	Jon Cutright
Juniata College

cutrigj@juniata.edu 
	WORK: 814/641-3520
CELL:  814/251-4912

FAX: 814/641-3508

	NCAA Liaison
	John Williams
Director of Championships

NCAA
jawilliams@ncaa.org 
	WORK:  317/917-6316
CELL: 317/966-6443
FAX: 317/917-6237

	Local Media Coordinator
	Carter Cloyd
cloyd@hanover.edu 
	WORK:812/866-7010
FAX: 812/866-

	On-Site Athletic Trainer
	Tony Carlton
carlton@hanover.edu 
	WORK: 812/866-7378
FAX: 812/866-6818


	Promotions/Marketing
	Lynn Hall
hall@hanover.edu 
	WORK:812/866-7385
FAX: 812/866-6818

	Facilities Coordinator
	Mike Hutchinson
hutchinson@hanover.edu
	WORK:812/866-7060
FAX: 812/866-7068

	Volunteer Coordinators
	Josh Payne
	WORK:  812/866-7383
FAX: 812/866-6818

	Hospitality Coordinators
	Deedee Bomholt

bomholtd@hanover.edu 
	WORK: 507/786-3749

WORK: 507/786-3250

	Committee Room
	
	PHONE: 812/866-6000
FAX: 812/866-6001

	
	
	


Division III Men’s and Women’s Track and Field Committee

	Ned Bishop
	Connecticut College

Phone: 860/ 439-2566 

E-mail: nbis@conncoll.edu

	Kris Boey
	Ohio Wesleyan University
Phone: 740/368-3731 

E-mail: kwboey@owu.edu

	Barbara Crousen
	McMurry University

Phone: 325/793-4646

E-mail: crousenb@mcmurryadm.mcm.edu

	Jon Cutright, chair
	Juniata College

Phone: 814/641-3520

E-mail: cutrigj@juniata.edu

	Malcolm Dunn
	Whitman College

Phone: 509-527-5263

E-mail: dunnm@whitman.edu

	Will Freeman
	Grinnell College

Phone: 641/269-3812

E-mail: freeman@grinnell.edu

	Jennifer Potter
	Ithaca College

Phone: 607/274-3745

E-mail: jpotter@ithaca.edu

	Chuck Wilcoxen
	Principia College

Phone: 618/374-5032

E-mail: chuck.wilcoxen@principia.edu 


Schedule of Events

Thursday, November 20

Noon – 5 p.m. 
Course open for inspection.
Friday, November 21

9 a.m. - 5 p.m. 
Course open for inspection. 
Noon - 3 p.m. 
Packet pickup/memento pickup:  Struck Gymnasium—Horner Center    


5:30-6:30 p.m.
Drop off T-shirts for T-Shirt Exchange.
6:30 p.m. 
Student-athletes’ and coaches’ banquet:  Horner Center, Collier Arena  Doors open at 6 p.m.

After banquet

T-shirt exchange—Struck Gymnasium.

After banquet 

Coaches social, sponsored by M-F Athletic Company





Maverick’s, Madison, Indiana
Saturday, November 22

9 a.m.
 

Course opens to competitors. **
Men’s 8,000-Meter Championship Race


10:30 a.m. 
First gun fired (indicating 30 minutes to start).

10:35 a.m. 
National anthem.

10:40 a.m. 
Second gun fired (20 minutes to start).



Men’s competitors must report to assigned boxes.



Begin clerking procedure.

10:50 a.m. 
Third gun fired (10 minutes to start).

11 a.m. 
Men’s 8k championship race.
Women’s 6,000-Meter Championship Race


11:30 a.m. 
First gun fired (30 minutes to start).

11:40 a.m. 
Second gun fired (20 minutes to start).



Women’s competitors must report to assigned boxes.



Begin clerking procedure.

11:50 a.m. -
Third gun fired (10 minutes to start).

Noon 

Women’s 6k championship race.
1-2:15p.m. 
Post-race luncheon for student-athletes and coaches only:  Brown Campus Center.
2:30 p.m. 
Awards ceremony and result distribution: Collier Arena, Horner Center.
**Please call 812/866-7383 for severe weather updates on race day.
Accommodations – Championships Hotels
The following is a list of area hotels and their contact information.  The institution is responsible for contacting the hotel to make all arrangements and providing the hotel with a rooming list.
Hotel Information is located on our website at http://www.hanover.edu/athletics/ccnationals/.


Madison, Indiana (5-15 minutes)

Best Western



700 Clifty Drive (SR 62)



812/273-5151 
800/497-8863

Clifty Inn 



P.O. Box 387 (SR 56)



812/265-4135
877/925-4389

Country Hearth Inn


308 Demaree Drive




812/273-0757
888/443-2784

Hillside Inn



851 E. Main Street




812/265-3221

Holiday Inn Express


300 Franks Drive. (SR 62)



812/265-1111
800/HOLIDAY

Comfort Inn



3767 Clifty Dr. 




812-273-4443

River Boat Inn

906 East 1st Street
812/265-2361

Scottsburg, Indiana (25 minutes)

Best Western


Jct. I-65 & Hwy. 56



800/528-1234

Dollar Inn



Jct. I-65 & Hwy. 56



812/752-2122

Mariann Travel Inn


Jct. I-65 & Hwy. 56



812/752-3396

Hampton Inn & Suites


1535 McClain Avenue



812/752-1999

Holiday Inn Express


200 N. Beechwood Avenue



812/752-1010
800/HOLIDAY

Carrollton, Kentucky (30 minutes)

General Butler State Park


Hwy. 227




800/325-0078

Hampton Inn



459 Kinman Dr.




502-732-0700

Days Inn



Hwy. 227




502/732-9301
800/325-2525

Holiday Inn Express


Hwy. 227




502/732-6661
800/HOLIDAY

Super Eight



130 Slumber Lane
502/732-0250

Also visit:  http://www.visitmadison.org/lodging.html for a list of Bed and Breakfasts.
Other options include Seymour, Indiana; Sellersburg, Indiana; Clarksville, Indiana; and Vevay, Indiana.
Awards
Official NCAA awards will be presented to the first 15 finishers in each of the division championships.  First-, second-, third- and fourth place team trophies and eight individual awards for first-, second-, third- and fourth-place teams will be awarded in each of the championships.  Participation medallions will be provided to all student-athletes competing or in uniform in the championships that do not receive an NCAA award. These medallions will be sent to the institution’s director of athletics.  USTFCCCA All-American certificates will be presented to the top 35 finishers in the race. 
The post race awards luncheon will take place 1:30-2:45 p.m. in the Brown Campus Center. Each student-athlete and one coach per team will receive a ticket for the luncheon.  No additional tickets for the meal will be available. The actual awards ceremony will take place in Collier Arena located in the Horner Center at 3 p.m.
Course Diagrams/Information
Course Maps and Preview are available on our website: http://www.hanover.edu/athletics/ccnationals/.
8,000m Course Description.
1K:   Start to the first narrowing and turn is approximately 420 meters.  The first turn is a sweeping right followed by a gradual downhill and another sweeping right to a slight uphill.  The course then continues straight to a sweeping left turn by the upper field.  A short downhill followed by a long right turn. The K is at the second tree after making the right turn. 

2K:  The course straightens out as runners run alongside of SR56 passing the finish and behind the starting line.  The runners will cross a gravel road and head downhill to a gradual right turn followed by an uphill toward the barns.  After making a gradual left by the barns the runners will proceed toward the K which is at the next right turn.

3K: After passing the 2K the course makes a left into the woods.  In the woods the course makes and gradual hairpin to a straight toward the lone tree.  Runners will pass the tree and proceed to on the longer loop.  After a sweeping left, the course takes a short down and then up to the K mark.

4K:  The 4K will begin just prior to the tree line by where the start enters the woods and remains the same until the upper field.  After making a gentle left by the upper field the course heads down hill and makes a hard left toward the upper field over 2 small ditches.  It then moves across the upper field down a small hill onto the lower field and the K mark.

5K:  The course continues straight toward the water tower on a slight uphill.  It then passes by and water tower and proceeds downhill toward a right and left turn and back up hill toward a group of trees.  After making a right around the trees, runners will head toward a small culvert and toward a left turn followed by a sweeping right turn uphill toward the softball field.  After a left turn toward the lower field and across the upper field toward SR 56 and the K mark.

6K: The course proceeds along SR56 past the finish where it crosses a gravel road and heading down hill to a gradual right turn followed by an uphill toward the barns.  After making a gradual left by the barns the runners will proceed toward a right turn.  The K mark is at the left turn into the woods.

7K:  In the woods the course makes and gradual hairpin toward the lone tree.  Runners will pass the tree and proceed to on the longer loop.  After a sweeping left, the course takes a short down and then up to the K located beyond the 3K.  

8K:  The course enters the woods at the start and remains the same until the soccer field where it continues straight making a very gradual right turn to run along side SR56 to the finish.

6,000m Course Description


1K:   Start to the first narrowing and turn is approximately 420 meters.  The first turn is a sweeping right followed by a gradual downhill and another sweeping right to a slight uphill.  The course then continues straight to a sweeping left by the soccer field.  A short downhill followed by a right. The K is at the second tree after making the right turn. 

2K:  The course straightens out as runners run alongside of SR56 passing the finish and behind the starting line.  The runners will cross a gravel road and head down hill to a gradual right followed by an uphill toward the barns.  After making a gradual left by the barns the runners will proceed toward the K which is at the next right.

3K: After passing the 2K the course makes a left into the woods.  In the woods the course makes and gradual hairpin to a straight toward the lone tree.  Runners turn left at the lone tree.  After a sweeping left, the course takes a short down and then up to the K mark.

4K:  The 4K begins where the start enters the woods and remains the same until the upper field. Runners will proceed straight toward SR 56 making a gradual right toward the finish staying left of the finish chute to the 4k mark.
5K: Runners continue along SR 56 heading down hill (past the 1 mile) to a gradual right followed by an uphill toward the barns.  After making a gradual left by the barns the runners will make a right followed by a left entering the woods.  A gradual right turn will take runners to a straight heading toward the lone tree and the K.

6K: The final K begins with a left turn by the lone tree where runners will continue to another left turn and a short down then up followed by a turn to the right where it continues straight making a very gradual right turn to run alongside SR56 to the finish.

Credentials
The following credentials will be distributed at the head coaches and administrators meeting:

1. Coaches’ credentials will be distributed by team according to the following formula:

	Number 

of Athletes
	Number 

of Credentials

	1-4
	1

	1 Team
	1

	2 Teams
	2


2. Each student-athlete registered to compete will receive one credential for access to the championships.

3. Credentials are non-transferable.  Any student-athlete, coach, administrator, media or athlete, training personnel found giving or selling their credential to another person is subject to sanctions by the NCAA Division III Men’s and Women’s Track and Field Committee.

4. There will be the opportunity to purchase additional credentials for members of the coaching staff at packet pick-up for $15 each. 

Drug Testing
NCAA championships committees, following a recommendation from the NCAA drug-testing subcommittee, have discontinued the practice of announcing whether drug testing will be conducted at NCAA championships events.

Although knowing prior to competition whether NCAA drug testing was to occur had value for reasons of convenience, it left open the possibility that student-athletes might be tempted to use banned substances if they knew that NCAA testing was not being conducted at the site of competition.

Therefore, all coaches and student-athletes should presume that post-event NCAA drug testing will occur at this championships event. Please inform your student-athletes that in the event they are notified of their selection for drug-testing, the student-athlete must inform an official representative of your institution (e.g. coach, athletic trainer) before proceeding to the drug-testing site. At individual championships drug-testing couriers will be instructed to remind selected student-athletes of such. 
If drug testing were to occur the following format would be used:
· Number tested: nine men, nine women.
· Test Plan: Top three plus six at random.
Entry Procedures
Entry period for the national championships will be Sunday, November 16 from 3-9 p.m. Eastern Standard Time. Entries are due by 9 p.m. EST. (Note:  Responsibility for entering teams and individuals rests with the individual coach, NOT the national meet directors.) Entries received after this time are considered late but still may be accepted per games committee approval with a $100 fine per institution/team until 11 p.m. EST. 
All entries for the national championships must be done online through the direct athletics website (www.directathletics.com/ncaa.html).  Please follow instructions below to complete your entries. (It is the same process that was utilized for regionals). 
Please note: If you already have a DirectAthletics account for your team, you should login at www.directathletics.com and use your existing account to submit your entries.  The NCAA entry process is no different than submitting entries to other DA meets. If you know you have an account but have forgotten your username/password, you can click the “I forgot my password” link in the login box.

STEP 1—Creating a DirectAthletics Account

If you are new to DirectAthletics, you will be able to create an account for your team by following the instructions below:

1.
Go to www.directathletics.com/ncaa.html.    

2.
On the right side (in the New Account Creation box), select your division. 

3.
Select your team, choosing only what genders you are submitting entries for.  Enter your contact information—this information will be used only by the NCAA and the meet hosts.  Last, enter the username and password you would like for your account.  Please choose a username that is unique—common usernames like “bears” or “adam” or “track” are likely to be taken.

4.
Click Continue and you will be brought to the default Team Roster page.  You can see what team you are controlling by looking at the Team dropdown on the navigation bar across the top of your account [i.e. Texas (Men)].  If you have a Men’s and Women’s account, it will usually default to Men first.

5.
Follow Step 2 below to enter your roster.  

STEP 2—Setting Up Your Online Roster

Before submitting your entries for the championships, you must first add all attending student-athletes to your DirectAthletics roster: 

1.
On the default Team Roster page, click the green “Add Athletes” link above “Welcome to your DirectAthletics account!”

2.
Select the number of student-athletes you wish to enter.  You can always add more later.

3.
Enter your student-athletes’ first names, last names and school years and click “Submit”.  Please be aware of what gender you are entering—you will complete the roster and entry process for one gender first, and then repeat the process for the other gender (see the Important Notice after Step 3 below)

4.
The system will display the student-athletes you have added to your roster.  You are now ready for the final step of Submitting Your Roster/Entries.

STEP 3--Submitting Your Roster/Entries

Once your student-athletes are added to your roster, you must submit your roster to the NCAA Division III Championships.

1.
Click the HOME tab in the upper left of the site.  Under Upcoming Meets, click the green Register button next to the NCAA Division III Championships.
2.
Check off the box for each athlete you wish to enter.  You can check the top box to select (or un-select) your entire roster.  If you have left anyone off your roster accidentally, you can add them using the “Add New Entry” box.

3.
When you have completed your entries, click “Submit”.  You MUST click “Submit” to submit your entries.

4.
You will see your current, submitted entries on the “View Entries” page.  For entry confirmation, click the link for a printable receipt or click the Email Confirmation link at the top of the “View Entries” page.  An Email Confirmation will be sent to the email address in your account.

5.
At any time before the entry deadline, Sunday, November 16 (9 p.m. Eastern), you may edit your entries by clicking the “Edit Entries” link next to the meet in the HOME tab. 

Please note if you are entering Men AND Women, you will now repeat Steps 2 and 3 with the other gender.  Select the opposite gender (i.e. Texas (Women)) from the Team dropdown on the navigation bar across the top of your account.  Repeat Steps 2 and 3.  You must request separate email confirmations for Men and Women.
FOR TEAM ENTRIES:  Each qualifying team may enter 10 athletes.  Student-athletes on a qualifying team need not have raced in the regional meet to be eligible.  From this list, the athletes that are declared at the starting line (20 minutes prior to race time) are the official entrants.

FOR INDIVIDUAL ENTRIES:  Enter all qualifying individuals.  Only student-athletes that have earned qualifying spots from their respective regional meets may be entered in the national meet.

REMINDER:  It is the coach’s responsibility to inform the track and field committee immediately if for some reason a student-athlete declared and selected to compete in any national competition cannot compete.
FINAL DECLARATION:  Student athletes must check in with the clerks at their assigned box 20 minutes prior to the start of their race.
SQUAD SIZE:  Teams are limited to a maximum of seven competitors.  Institutions entering 5-7 runners in the meet must compete as a team. If fewer than five competitors run, they will compete as individuals. 
Evaluations (Site)
Site evaluation forms will be in each coaches packet. We ask that you return this evaluation to the NCAA liaison prior to your departure from the championships or send in upon your return to campus following the championships.  Your input is a valuable resource to continue the improvement of the championships.  

Evacuation/Severe Weather Plan
Inclement Weather – Lightning Policy

The purpose of this lightning policy is to provide a uniform code of procedures to follow during weather where the risk of lightning strike is high.  This is done to protect the health and wellbeing of the student athletes.
Ceasing Activity. The SkyScan Lightning Detector (portable, electronic) and internet Doppler radar will be used to determine the proximity of storm cells and when to pull teams off of the field.  The flash-to-bang method will also be utilized as a visual reference.  

To use the flash-to-bang method, begin counting on the lightning flash, and stop counting when the associated thunder is heard.  Divide this number (in seconds) by five to determine the distance (in miles) to the lightning flash.  For example, if the time in seconds between the lightning being spotted and the thunder being hear is equal to 30, divide that by five, and you get six (30/5=6).  Therefore, that lightning flash was approximately six miles away from the observer.  

If the count is 30 seconds or less, teams must seek shelter immediately.  Most teams will be linked by radio to the sports medicine staff.  This will be the primary method of communicating the recommendation to move student-athletes out of the weather.  For those teams that do not have a radio connection, a member of the sports medicine staff will relay the message to seek shelter.  Do not wait for notification.  If a storm cell is approaching, take the initiative remove the team and ensure their safety. 

Shelter Sites
Cross Country. Seek shelter in most immediate building, dependant on individual location.

Baseball.  Seek shelter in the L.S. Ayers Stadium locker rooms.  In cases of imminent hazard, utilize the breezeway behind the Physical Plant or inside the building if possible.  If storms appear unexpectedly, the dugouts will be adequate BUT avoid the metal roofs, fencing, and poles.

Softball and Tennis Courts.  Seek shelter in the L.S. Ayers Stadium locker rooms.  If storms appear unexpectedly, the dugouts will be adequate BUT avoid the metal roofs, fencing, and poles.

Soccer Field and North Soccer Practice Field.  Seek shelter in the L.S. Ayers Stadium locker rooms.  In cases of imminent hazard, utilize the breezeway behind the Physical Plant or inside the building if possible.  If storms appear unexpectedly, the baseball or softball dugouts will be adequate BUT avoid the metal roofs, fencing, and poles.

L.S. Ayers Stadium and South Soccer Practice Field.  Seek shelter in the L.S. Ayers Stadium locker rooms 

It is the responsibility of the administrator and the ATC to coordinate with officiating crews during home games to determine when play will be halted.  

Resuming Play. After 30 minutes has elapsed with no further lightning strikes, it is safe to resume play.  The SkyScan Lightning Detector and internet Doppler radar can indicate if the storm is still overhead or moving away from the area.  Please wait until a member of the sports medicine staff relays that is safe to return to the playing field.  

Inclement Weather – Tornado Policy
The central siren alarm system will sound continuously for two minutes when a WARNING has been issued for Jefferson County. As long as the WARNING is in effect, the central siren alarm system will be sounded continuously for 1 minute every 10 minutes. 
All persons should go to the lower level/designated area of the building in which they are presently located.  If the student-athletes are outside seek shelter in the following locations:

L.S. Ayers Field, Football Practice Complex, South Soccer Practice Field, Tennis Courts, and Softball Field:  Seek cover in an interior room of the L.S. Ayers Stadium including locker rooms, restrooms, and storage areas.  Stay away from potential flying debris and windows and close all outer doors.

Soccer Field, North Soccer Practice Field, and Baseball Field:  Seek cover in an interior room of the Physical Plant away from potential flying debris and windows.  Close all outer doors.

The Horner Center:  Seek cover in an interior room of the Horner Center including locker rooms and storage areas.  Stay away from potential flying debris and windows and close all outer doors.

When the WARNING is canceled, the central siren alarm system will sound intermittently for one minute. 

Severe Weather Policy for 2008 NCAA Cross Country Championships

For the safety of all spectators, student-athletes, officials and coaches the following will be used in case of severe weather (e.g., cold temperatures and / or heavy snow):

1. The meet director and NCAA track and field committee will monitor the weather during the week and morning of the championship. 
2. A central information location and/or phone number to call for information on delays and/or postponement to the following day. Then the host can leave a message at that number alerting coaches of different start times or a delay in course inspection times due to inclement weather. This number (812/866-7383) will be placed in the information with the coaches’ packets and on the meet website. 
3. The games committee will determine whether the start of the meet should be delayed or if the meet should be postponed until the following day.  All consideration should be taken in regards to the policies toward competition on Sunday for each institution.  
4. If the race has already begun and would have to be suspended in the middle of the competition the track and field committee would recommend the following:

Women’s 6,000 meter - if competition is suspended before the 2000 meters mark you may run the same day with a two hour delay.  If competition is suspended after 2000 meters we would recommend postponement until the next day.


Men’s 8,000 meter - if competition is suspended before the 3000 meters mark you may run the same day with a two hour delay.  If competition is suspended after 3000 meters we would recommend postponement until the next day.

5. If necessary, competition may be postponed until Sunday, per NCAA policy, with competition not starting prior to 12:00 p.m. This information must be communicated with all involved institutions.
6. If the meet is postponed to Sunday because of severe weather, the following time schedule may be used.


1 p.m.
Men’s 8,000 meter race.

2 p.m. 
Women’s 6,000 meter race.
** 
Appropriate provisions will be made to the facility to ensure the safety of competitors and spectators.  The games committee reserves the right to make changes to the above policies and schedules as they see fit.
Finish Line Procedures
See Attachment 2 on how to handle the transponders that are attached to the shoes.  Order of finish will be verified visually with Finish lynx timing.  A video system will be used as backup.  The chips will also be recorded at various points during the race. Two remote timers will be located on the course which will record splits for each gender.  
Splits will be taken at approximately the following distances:
Men:  1600m,  2490m, 5600m,  6490m
Women:   1600m, 2490m, 4115m, 5000m
Chips will be returned after the race at the blue tent, located near the finish area.  Chips that are not returned will be billed to the school at a cost of $10/chip.
Merchandise
Merchandise will be available for purchase in the Horner Center Lobby Friday at Noon – 3 p.m. and at the course on Saturday at 9 a.m. – 1 p.m.
Packet Pick-up
Packets will be available Friday, November 21, Noon – 3 p.m. in Struck Gymnasium located in the Horner Center. Mementos will be available at this time. (Parking passes will be distributed at this time.) Course maps and descriptions will also be available and host representatives will be there to answer any questions on the course. Coaches with outstanding fines will not receive their packets until the fine is paid. Packets not picked up at this time will be available at the banquet and Saturday morning in Physical Plant.  Note: Student-athletes are not allowed in the packet pickup area. 

Practice Schedule
Practice access to the course is limited to Thursday, Friday and the day of competition, weather permitting.  The practice dates and times are as follows: Nov. 20, Noon-5 p.m., November 21, 9am - 5 p.m., November 22, 9-11 a.m.
**Please call 812/866-7383 on race day before leaving for the course for severe weather updates.
Sports Information and Credentials
NCAA guidelines dictate that each competing institution in the championships is entitled to one credential for its sports information staff.  The person to be credentialed MUST be an employee of the requesting institution.  Credentials will be requested through the host’s sports information director (SID) via each participating team’s SID.  One media credential will be issued upon request, prior to the championships, to each competing institutions’ sports information staff. Those requesting sports information credentials for the 2008 championships may be made by fax  at 812/866-6818 on institutional letterhead, by mail (also on letterhead) or by email at cloyd@hanover.edu. We will confirm identity on all email requests.  Sports information credential requests will be accepted until Noon November 20, 2008.  Media credentials can be obtained Friday, November 21 between Noon – 3 p.m. at the time of packet pick-up in Stuck Gymnasium.  Credentials can also be picked up in the Physical Plant from 9-10:30 am Saturday, November 22.  

If you have media wishing to cover the event, please forward this information to the appropriate sports writer or editor.  Their requests must come on company letterhead.  Media sending photographers should make arrangements well in advance of the championship date.  Photographer access will be tightly controlled and limited to professional photographers who have applied for media credentials.

Meet information including accommodation possibilities are currently available on the championships web site hosted by Hanover.  The address for the site is http://www.hanover.edu/athletics/ccnationals/.  Links to the results will also be available at the address following the competition.  Please contact the SID, Carter Cloyd, for more information at 812/866-7010.
Training Room and Medical Information
The training room is located in the Horner Center.  The training room is fully equipped with electric modalities, cold and hot whirlpools, taping and rehab tables, heating pads, and ice. There will also be a training area set up on the course Saturday.  If you have any special needs, please contact Tony Carlton at 812/866-7378 or by email at carlton@hanover.edu. 
Training Room Hours:

Thursday, November 20:
11 a.m. - 6 p.m.




Friday, November 21:

11 a.m. – 6 p.m.




Saturday, November 22:
Beginning at 9 a.m.
Trainers available at course:
Saturday, November 22:
Beginning at 9 a.m.
Certified athletic trainers must present their NATA Certification card to obtain a medical credential at packet pickup.  Athletic training students must provide a NATA membership card or a letter from a supervising ATC.  If proof is not provided, the individual will not be issued a credential.  Student-trainers must present a prescription or letter of treatment from the institution’s certified trainer in order to administer electric modalities. Modality treatment will only be given with written permission from your institutions’ medical staff.  Competing institution’s trainers will not be allowed on the course unless their athlete becomes injured or ill.  

Transportation/Travel Information
All transportation needs will be the responsibility of the participating team.  Airline reservations must be made through Short’s Travel Management (866/655-9215).  

Please fax the travel information sheet (Attachment 1) by noon, Thursday, November 16 to John Williams at 812/866-6001.
Charter Buses:   
Free Enterprise System

American Coach Travel

812/258-3641


812/945-3287

800/448-5728



Directions to Campus

Driving from Indianapolis (two hours).
Interstate 65 south to Highway 56, Exit 29, in Scottsburg.  Highway 56, east 19 miles to college entrance.  College entrance is on right side of the road.
Driving from Louisville (one hour).
Interstate 65 north to Highway 56, Exit 29, in Scottsburg.  Highway 56, east 19 miles to college entrance.  College entrance is on right side of the road.
Driving from Cincinnati (one and a half hours).
Interstate 71 south to Highway 227, Exit 44, in Carrollton, Kentucky.  Highway 227 north three miles to Highway 36.  Highway 36 west 13 miles to intersection with Highway 421.  Highway 421 north across the Madison-Milton Bridge to Indiana.  Left on Second Street one block to Baltimore Street.  Right on Baltimore Street one block to Main Street. (Highway 56).  West on Main Street (Highway 56) five miles to college entrance.  College Entrance will be on the left side of the road.

OR

Highway 50 west from Cincinnati to Highway 421 in Versailles, Indiana.  Highway 421 south 22 miles to junction of 421 and 62 in Madison.  Highway 62 west seven miles to junction of 56-62.  Highway 56-62 west one mile to college entrance.  College entrance will be on left side of road.

Travel/Per Diem Reimbursement Information 

Please refer to your 2008 NCAA Division III Cross Country Championships handbook for championship travel information. This handbook can be found online at http://www.ncaa.org/wps/ncaa?ContentID=36602.
Per diem forms that must be completed for reimbursement are available online at http://www1.ncaa.org/finance/travelindex.html.  Please be aware that participants whose institution is located within 500 miles of the competition site are required to travel via ground transportation. The NCAA travel department uses the NCAA Travel Expense System https://web1.ncaa.org/TES/exec/login?js=true (Mileage Calculator) to determine mileage.
T-Shirt Exchange

A t-shirt exchange will be conducted for athletes on Friday November 21 in Struck Gymnasium located on the Horner Center.  This is open to all participating athletes in the Championship. Participation in the exchange is not required.  Participation guidelines are as follows:

· Each participating student-athlete in the exchange will need to provide ONE clean, damage free, long or short sleeve t-shirt from their respective school’s cross country program.

· Shirts will be dropped off in Struck Gym from 5:30-6:30 p.m., prior to the banquet.

· Each participating student-athlete will be given a ticket at drop off.

· At the conclusion of the banquet, student-athletes with tickets will be allowed to return to Struck Gym and choose ONE t-shirt from the collection.  Shirts will be sorted according to size.

· Student-athletes will be checked as they depart to ensure only one shirt is taken.

Uniforms
In all events and award ceremonies, competitors must wear the proper uniform (warm-ups included) of the institution they represent in the championships.  Uniforms for all cross country team members must meet the following criteria: (a) School issued; if they are singlets, they must be identical; (b) pants may be of any length, but must have identical color; and (c) visible undergarments must be of an identical solid color.  Uniforms must be clean and of a material and design so as not to be objectionable.  Bare midriff tops are not acceptable. (Note: The uniform top must meet or hang below the waist band when the competitor is standing.)  Uniforms must allow for competitors’ numbers to be placed above the waist (front and back) and for hip numbers to be placed on the hip, not on the leg or thigh. Uniform tops must not obscure hip numbers.  

Logos. An institution’s official uniform and all other items of apparel (e.g., socks, headbands, T-shirts, wristbands, visors or hats, and towels) that are worn by student-athletes in competition may bear a single manufacturer’s or distributor’s normal trademark, not to exceed 2.25 square inches, including any additional material (e.g., patch) surrounding the normal trademark or logo. The logo or trademark must be contained within a four-sided geometrical figure (i.e., rectangle,

square, parallelogram).  In addition, an institution’s official uniform cannot bear a design element similar to the manufacturer’s that is in addition to another logo or that is contrary to the size restriction.  A student-athlete representing an institution in intercollegiate competition is limited to wearing apparel items that include only the logo (not to exceed 21/4 square inches) of an apparel manufacturer or distributor.  The student-athlete may not wear any apparel that identifies any other entity, other than the student-athlete’s institution.  These restrictions apply to all apparel worn by student-athletes during the conduct of competition, which includes prerace or postrace activities.

This bylaw will be strictly enforced at all NCAA championships and the names of individuals and institutions that are not in compliance with this bylaw shall be forwarded to the NCAA enforcement staff.
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  ATTACHMENT 1 
TRAVEL AND UNIFORM DECLARATION FORM

Please complete and fax prior to leaving campus for the championships (812/866-6001) or turn in at packet pick-up to the NCAA table.

	INSTITUTION:
	

	COACHES’ NAME:
	
	(please circle):
	Men
Women

	COACHES’ CELL:
	
	OTHER EMERGENCY CONTACT
	


STUDENT-ATHLETES PARTICIPATING
	1
	
	
	 6
	

	2
	
	
	 7
	

	3
	
	
	 8
	

	4
	
	
	 9
	

	5
	
	
	10
	


ADDITIONAL STAFF
	1
	
	
	2
	


	ATHLETES and COACHES BANQUET - # ATTENDING 
	


TRAVEL INFORMATION 
	Arrival Date:
	Time: 

	Flight #: 
	Airline: 

	Departure Date:
	Time: 


Uniform Declaration

Please complete this form to assist the NCAA Division III Track and Field/Cross Country Committee in identifying student-athletes and institutions in the videotape review of the 2008 NCAA Division III Men's and Women's Cross Country Championships.  Please note if men's and women's uniforms are DIFFERENT.
	1.
	Singlet color and other identification aid:
	

	2.
	Shorts/briefs color and other identification aid:
	

	OR

	3.
	Color of tights or half-tights worn as shorts

replacement:
	

	4.
	Color of unitards/bodysuit:
	


ATTACHMENT 2
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IPICO System  
Special Instructions

COACHES.  
At the packet pick up Friday, November 21, all coaches will pick up bib and hip numbers for each team/individual competing.  Each packet with contain:
· Two NCAA Cross Country Championships bibs to be pinned on the front and back of the competitor’s singlet.  
· Two hip numbers per competitor to be pinned to side of shorts or briefs
· Sixteen safety pins

RUNNERS. 

You must wear your IPICO Sports Tag (CHIP) to receive your finishing time and place (please place a chip on EACH SHOE).  If you do not wear your CHIP we will be unable to give you the correct place or time.  The system will record your time and place but all finishes are verified with a Finishlynx camera so your torso is still the determining factor for close finishes.  CHIPS will be returned to the check-in table under the blue tent. COACH BRING ALL OF YOUR CHIPS BACK IN YOUR PACKET SO THEY CAN BE COUNTED ($10 for each unreturned chip will be charged to the school).

Your BIB number is marked on the chip.  Please make sure you put the correct CHIP on your shoe in the manner shown below.  It does not matter which side of chip is facing up.  The chips may also be tied into your laces of your shoes if you wish.
BIBs must be pinned to the front and back of the runner.  There are two hip numbers for each student-athlete included in your packet.  Please place these on each side as to help with verification and backup in the Finishlynx camera.
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